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1. Scope

This addendum applies until further notice.
It sets out changes and exceptions to our normal behaviour policy. Students, parents and staff should continue to follow our normal behaviour policy with respect to anything not covered in this addendum.

We may need to amend or add to this addendum as circumstances or official guidance changes. We will communicate any changes to staff, parents and students.
2. Expectations for students in school
2.1 New rules

When students are in school, we expect them to follow all of the rules set out below to keep themselves and the rest of the school community safe.

Staff will be familiar with these rules and make sure they are followed consistently. 
Parents should also read the rules and ensure that their children follow the new procedures that have been put in place. Parents should contact the Head teacher if they think their child might not be able to comply with some or all of the rules, so we can consider alternative arrangements with them and support them to integrate back into school life.
· Altered arrival to school: Students must walk at a socially acceptable distance to other students from the entrance gates 2m marker points have been added to the path to aid this. All students must enter the school site through their designated entrance and wash their hands on arrival/use hand sanitizer. Students can arrive on site any time between 8:15am. Until 8:40am students will remain in their year group base (indicated in the student handbook). From 8:40am students are go directly to their Form Room for their registration at 9am. Any student arriving after 9am will be marked as late. Any student arriving after 9:15am must register at the Main office.  
· Altered provision for departure: When departing from school, students will be dismissed from their classroom and, as directed by their classroom teacher, leave school at a socially acceptable distance from one another to exit via the pedestrian path. 
· Hygiene (handwashing and sanitizing): Expectations regarding hygiene are in line with guidance from Public Health England: when a student sneezes/coughs a tissue should be used and disposed of after use, following the “catch it, bin it, kill it” protocol. Students should avoid touching their face with their hands at all times. Regular hand washing is recommended throughout the school day, or sanitizing. Students are encouraged to bring their own sanitizing gels. Wherever possible students are encouraged to avoid touching their nose, mouth and eyes. 
· Altered Social Times: Students will remain in their year group bubbles almost all of the time. Who students can socialise with at school, including at recess and lunchtime. During recess all students will be able to socialise in their Form Rooms (and mix between them); at lunchtime students will be brought to their year group bases on a staggered basis, returning to Period 4 in the same manner. All social time bubbles will be supervised as normal. 
· Moving around the school: Minimal movement will take place around school and wherever possible students will be taught in Form Rooms. When students do move classrooms a strict “keep left” policy must be adhered to. Lines on the corridors have been added to enforce this. Students must continue walking and not stop in corridors.  

· Equipment: Students must bring their own learning equipment, i.e. stationery and exercise books into school. Students are asked only to bring equipment that is needed for the duration of the day and take this home at the end of the day. Sharing of equipment is not permitted, in line with government guidance.

· Lockers: Lockers are not to be used in the main locker area, or in form rooms whilst the school is not operating under normal conditions. Students are asked to bring all that they require each day and then take this home at the end of the school day. Coats may be worn to school and kept on the back of chairs for the duration of the school day, they must not be worn around school. 
· Use of toilets: Students will only be allowed to use toilet facilities during lesson times, in order that we minimise the number of students in one toilet area at any given time (emergencies will be allowed). Only one student from a group may leave the classroom at one time to visit the toilet. All students will be told to wash their hands thoroughly after a toilet visit; they may also choose to avail themselves of the hand sanitiser available. 
· Deliberately coughing/spitting towards another person: Any student deliberately coughing/spitting or not adhering to expectations regarding behaviour or social distancing will be sent home and their parents contacted to collect them.
· Feeling unwell with coronavirus symptoms: In line with government guidance for educational settings, if anyone develops coronavirus (COVID-19) symptoms in an education setting they must be sent home and advised to follow the staying at home guidance. If a child is awaiting collection, they will wait in the reception area. If they need to go to the bathroom while waiting to be collected, they should use the toilet in the medical room. The bathroom will be cleaned and disinfected using standard cleaning products before being used by anyone else. Where a member of staff is supervising the child, PPE will be provided whilst they await collection if a distance of 2 metres cannot be maintained (such as for a very young child or a child with complex needs). In an emergency, 999 will be called if they are seriously ill or injured or their life is at risk. 
2.2 Rewards and sanctions for following rules
REWARDS

To help encourage students to follow the above rules, reward that can be issued will include:
· Praise/verbal comments 

· Written comments 

· House Points

· Praise letters/postcards from subject areas and from Heads of Years
· Certificates for good attendance

· Public commendations (in assembly for example)

· Sunshine Award: half termly nomination from the Form Tutor for contributions to the life of the form in Years 7-11

· Good Egg Award: awarded each week to a member of the form who has made a difference to others in a small way during the week

· Celebration event

· Recognition at annual prize giving events and celebrations

SANCTIONS

The school will implement a range of strategies to deal with inappropriate behavior and breach in these new rules.  Breaching the school rules or any other unacceptable behaviour will be dealt with via sanctions provided they are reasonable and proportionate to the circumstances.  Sanctions are used to impress on the student that their behaviour is unacceptable and to deter them from repeating the behaviour in the future.

Further details regarding bullying, including definitions, examples and sanctions can be found in the school’s separate Anti Bullying Policy. 
Examples of Sanctions used include: 

· Verbal warning 

· Written note in planner 

· Break/lunchtime detention 

· After school detention 

· Referral to Subject Leader

· Referral to Head of Year

· Student put on report (punctuality, behaviour, attendance) by HoY/Subject Leader

· Consultation with parents (students may be asked to attend)

· Fixed term exclusion

· Permanent exclusion

The disciplinary powers that schools currently have, including exclusion, remain in place. Schools will be aware that the current circumstances can affect the mental health of pupils and their parents in a way that affects behaviour. Government guidance on mental health and behaviour in schools sets out how mental health issues can bring about changes in a young person’s behaviour or emotional state and how this can be reflected within the approach to behaviour set out in Creating a Culture.
For students with SEND needs, appropriate measures will be in place to support their needs in line with the Equality Act 2010. 

2.3 Changed rules 
Until further notice, we will alter the following school rules:

· Expectations for attendance – the latest government guidance says attendance will be mandatory from September. As such, from September we will be reverting back to your normal expectations for attendance. Please refer to expectations regarding attendance which can be found in the Behaviour policy.  
· Uniform - From September 2020, all students must wear uniform to school and follow normal school rules on uniform as set out in the Behaviour Policy 2020. If students cannot wear their full uniform, parents should contact their relevant Head of Year with reasons why. The exception to this: on days students have PE, they may wear their PE kit for the duration of the school day. 
3. Expectations for students at home

3.1 Remote learning rules

If students are not in school, we expect them to follow all of the rules set out below.
Parents should also read the rules and ensure their children follow them. Parents should contact Ms Maginnis (Deputy Headteacher) or Ms Stevens (Deputy Headteacher) if they think their child might not be able to comply with some or all of the rules, so we can consider alternative arrangements with them and support them with their learning.
Online rules:
·  Be contactable during required times – although we appreciate that students may not always be in front of a device the entire time

· Complete work to the deadline set by teachers

· Seek help if they need it, from teachers or teaching assistants

· Alert teachers if they’re not able to complete work

· Use proper online conduct, such as using appropriate language in messages
For students with SEND needs additional support with completing their work online will be provided in line with the Equality Act 2010. 
Some live sessions may take place. When live sessions are taking place students must adhere to the Code of Conduct. Rewarding and sanctioning students wherever possible in line with the Behaviour Policy. 

If a student misbehaves:

2. They will receive a warning 
3. They will be reported to their Head of Year 
4. They will be suspended from ‘live’ lessons – once reported, pupils will be sanctioned according to the type/level of their behaviour and this will be reported to parents by the HOY initially and then SLT.

Further examples of this are outlined below. 

	Example of behaviour
	Possible Sanction(s)

	· Interrupting learning of others, despite warning from the teacher. 

· Posting silly/unhelpful comments within the chat function to derail the lesson. 

· Another attempt to disrupt the learning of others
	· Teaching staff to remove individual student from live lesson immediately

· Parents/carers contacted.

· Short-term (1 week) ban from live lessons.

	· Offensive language or using derogatory terms in person via chat/comments.


	· Teaching staff to remove individual student from live lesson immediately

· Parents/carers contacted.

· Parental meeting with Head of Year.

· 2 week ban from live lessons. Head of Year to report comments to external agencies as appropriate

· Fixed-term exclusion 

	· Repeated misuse of live session, despite previous sanctions being applied.

· A serious one-off mis-use of live session and bringing the school into disrepute online, including social media.

· A breach of the School’s Use of ICT for Students Policy.
	· Teaching staff to remove individual student from live lesson immediately

· Parental meeting with Senior Leadership Team.

· Indefinite ban from live lessons.

· Head of Year to report comments to external agencies as appropriate. 

· Fixed-term exclusion. 


3.2 Dealing with problems
If there are any problems with students adhering to rules around remote learning, including if they do not engage with the remote learning set for them, we will do any of the following:
· Contact the student regarding the school work

· Contact the parent to discuss the home learning taking place

· Set up a Virtual meeting with parents and the student’s Head of Year (or conduct a socially distanced meeting in school, if possible) 

· Contact external agencies where appropriate 

The tracking of remote learning will be monitored throughout the duration whilst not in school and followed up to support the student during this time. 

4. Monitoring arrangements

We will review this policy as guidance from the local authority or Department for Education is updated, and as a minimum by the end of September 2020 by Lyndsey Maginnis (Deputy Headteacher). 
5. Links with other policies

This policy links to the following policies and procedures:

· Child protection policy

· Safeguarding policy 

· Behaviour policy 

· Anti-bullying policy

· Online learning policy 

· Health and safety policy
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